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Safeguarding: 
At Templars Primary School, safeguarding and child protection is paramount and we are fully 

committed to ensuring the welfare and safety of all our children. We believe that safeguarding is the 

responsibility of all the adults in the school community. We believe that pupils have a right to learn 

in a supportive, caring and safe environment which includes the right to protection from all types of 

abuse including bullying. All school staff are vigilant for signs of any pupil in distress and are 

confident about applying the processes to avert and alleviate any such problems. If any behaviour is 

a concern in relation to safeguarding Templars Primary School procedures and processes will be 

followed at all times in accordance with the Child Protection Policy. Any concerns will be referred to 

the Designated Safeguarding team, these people are identified on the noticeboard in the staffroom 

and on the website. 

 

WHAT IS FOREST SCHOOL? 

 

Introduction 

Forest School is a unique method of outdoor education that allows children to develop 

confidence, independence, self-esteem and awareness and knowledge of the natural 

environment. 

This is achieved by setting small, achievable tasks. The child is never put in a position where 

he/she will fail so success is attained. It is a child centred and child led programme that 

provides the opportunity for the children to use their personal learning style to complete 

their chosen tasks. 

We are very fortunate to have the use of our own Forest School site, here on the school 

grounds. 

 

Purpose/Aims of Forest School. 

1. To provide children with experiences that encourages an appreciation, awareness 

and knowledge of the natural environment. 

2. To learn to respect and care for their own local environment. 

3. To abide by rules and set standards of behaviour, to work cooperatively in groups 

and to respect each other. 

4. Develop children’s self-esteem and self-confidence through the setting of small 

achievable tasks. 

 

Descriptions/Characteristics. 

1. The Forest School takes place in term time and in most weather conditions. 

2. The school will inform parents of the sessions by letter and details of what to 

provide. 



 

3. The leader will ensure that all children are suitably clothed with waterproof coats, 

trousers and shoes/boots. 

4. The sessions will vary in duration from an hour to half a day. 

5. A variety of activities are totally inclusive, thus catering for all ability levels. 

6. The children are taught a variety of woodland skills through practical hands on 

activities. 

Safety Rules and Boundaries 

A woodland area can be over whelming, scary and present risky and dangerous situations 

for young children. As Forest school lead I have made our school site a safe and enjoyable 

place to learn and have fun. However, in all woodland areas there are things that we should 

not touch or do to keep ourselves and others safe. 

 

Safety 

 When in Forest School it is very important to have listening ears always. If you are 

told to STOP! Return to ‘Base Camp’ You must stop straight away. (There could be 

an emergency or there could be something that may hurt you if you carry on) 

 DO NOT! put your fingers in your mouth, up your nose, in your ears or eyes whilst in 

Forest School, this is to prevent any germs, foreign objects getting into places they 

shouldn’t be. 

 Be aware of your surroundings and people around you. (There could be tree roots 

growing up through the soil, branches hanging down low or thorny bushes) 

 There are lots of berries and fungi that grow in Forest School do not put these or 

anything else into your mouths as they could be poisonous. 

 There are many different types of trees, plants, bushes, flowers, fruits that grow in 

Forest School and lots of them look nice but please do not touch unless an adult has 

told you to. Some plants are not nice to touch and could cause irritation to the skin 

(stinging nettles, holly, thistles) 

 Mini beasts, worms, frogs, newts live under the leaves and logs (foliage) we will be 

looking at them and learning about them, but we must remember if we move 

something we must return it to the same place we found it. This is very important 

because this is their home. (habitat) 

 If you find something in Forest school that could hurt you like glass or rubbish, 

please DO NOT! pick it up yourselves, call an adult and they will collect it and dispose 

of it safely. 

 There is a fire circle in Forest school and this is where we will have fires. Having a fire 

can be dangerous if we are not sensible. It is very important to follow the rules which 

are: 

 Be sensible 

 Listen carefully to instructions 

 No running around the area 

 Do not walk through the middle of the fire circle 

 Do not touch the fire area after a fire 



 

 When moving step backwards out of the fire circle and walk around the 

outside of the circle. 

(There is a fire risk assessment in the Forest School folder) 

By following the rules, we can enjoy having fires. 

 There are lots of trees in Forest School and they can be fun to explore, we have a 

few trees that are suitable for climbing, but you must never climb a tree without the 

adult’s permission and supervision and when climbing a tree, you must not climb any 

higher than you are tall. If you get stuck wait for an adult to help you down never try 

to get down yourself. 

 

Boundaries 

 When entering or leaving Forest school children may run to stipulated entrance but 

must not enter until whole of group is together. NEVER enter or leave Forest School 

until an adult tells you to. 

 Always stay within the areas an adult shows you, if you cannot see or hear an adult 

you have gone too far and must come back to the adult. There will be times when 

during activities that children are out of sight of the adult, therefore the boundary 

rules changes slightly. The children will be introduced to the ‘Back to base camp’ 

signal.  

 

 

Health and safety 

 The safety of children, staff and volunteers is paramount. All incidents and accidents 

are covered by the school’s public and products liability insurance. If in the case of 

an accident or incident, the school will follow the procedures set out in the RIDDOR 

policy – Regulations 4-6, requires death and injuries to be reported when, there has 

been an accident which caused the injury, the accident was work related, the injury 

is a type which is reportable (www.coventry.gov.uk). At all times, due regard is given 

to every child matters, the two outcomes of; helping children to be healthy and 

protecting children from harm or neglect and helping them to stay safe. We will 

work in accordance with the Children Act 1989 updated 2004, which states that ‘the 

interests of the children and young people are paramount in all considerations of 

welfare and safeguarding and that safeguarding children is everyone’s responsibility’ 

(www.legislation.gov.ukpga/1989/41/contents)  

 We will take all reasonable steps to fulfil this responsibility and pay attention to the 

maintenance of equipment, clothing, carrying out regular risk assessments and 

continuous monitoring of the site. 

 Risk assessments will be carried out on a regular basis, checking the site for damage, 

vandalism etc. All risk assessments will be carried out in line with the Health and 

Safety at Work Act 1974 (Regulation 3) where ‘making assessments of risk’ will be 

carried out and will be acted upon ‘so as to reduce the risk’. A walk through of the 

site will be done before each session, and anything that requires attention will be 

http://www.coventry.gov.uk/
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acted upon immediately. Session checks on the weather will be carried out before 

each session starts, correct clothing and tools check will also be carried out prior to 

the session.  

 Cancellation of session. There may be times when the session may need to be 

cancelled due to unforeseen circumstances. These may be, Staff illness, Adverse 

weather conditions (strong wind or lightning) Any situation that poses a health and 

safety risk. In the event of this situation arising, the children will undertake a suitable 

alternative activity. 

 The Forest school lead will hold a full first aid certificate. Forest School may be 

cancelled at any time if it is deemed needed due to the weather, staff illness or any 

other situation that poses a health and safety risk to anyone attending the session. 

PROCEDURES FOR LIGHTING FIRES AT FOREST SCHOOL 

Before lighting a fire at Forest School, the following should be in place: 

 Children must have a secure knowledge of the fire circle safety (not crossing the 

circle etc) 

 The agreement of the head teacher. 

 All parties will have read and understood the risk assessment for fires – found in the 

Forest School folder. 

 

When lighting a fire: 

 A trained person will take responsibility for the fire. This will be their sole 

responsibility for the session. They shall be responsible for lighting it, manning it 

while it is burning and putting it out at the end of the session. 

 The fire shall be contained within the centre of the fire circle 

 The ground around shall be cleared of flammable material. 

 Check for low overhanging trees. 

 Have a container of water beside the fire to put it out and deal with burns. 

 To have heat resistant gloves to hand. 

 The flames of the fire should never reach higher than the knee. 

 While the fire is being lit, the children will be seated. 

 The fire will be extinguished before the session ends. 

 A full first aid kit will be stored nearby in case of emergency. 

 A fully charged mobile phone will be on hand during the fire. 

 

Templars Forest school policy 

Forest school is a long-term child led, educational process that promotes, observes and 

supports the social, emotional and physical development of children, in an outdoor 

preferably woodland environment. 



 

Each Forest School site is unique, designed to meet the needs of the groups using it and to 

fit in with the size and shape of the area being used. 

Forest School is about children thinking for themselves, learning from their mistakes, taking 

acceptable risks, working alone or with others, following and giving instructions and the 

ability to transfer these skills back into the classroom. 

We aim to do this by working within the school grounds to develop a Forest School area 

accessible by all by; 

 Planning and executing regular sessions which will enable children to build on 

previous achievements and skills. 

 Planning small achievable tasks, setting children up to succeed, but ensuring failure 

is met with positive praise also. 

 Giving praise, encouragement and support. 

 Having higher than average staff to pupil ratios. 

Forest School is the chance to give children the opportunity to develop confidence and self-

esteem through regular hands on learning in the outdoors environment. Although this is a 

planned series of sessions it is important to be flexible, for example in high winds it might be 

inappropriate to go into the trees, or if it snows they might want to build a snowman, or if 

engaged in a self-chosen activity they may not want to change. Forest school is run in all 

kinds of weather, appropriate clothing is provided for both adults and children to take 

account of the hot, cold or wet weather. It is important that teachers and support staff 

provide a positive role model by taking part whatever the conditions. If there is something 

that you are not comfortable with try not to show the children and arrange beforehand for 

someone else to do it for you, not everyone is comfortable handling minibeast or working 

with tools. 

 

Environmental Impact. 

Forest School has environmental awareness at the heart of its ethos. Wherever possible, 

environmentally friendly products and recycled materials are used when appropriate. Good 

practice is modelled by adults showing children that the world in which we live in should be 

cared for. 

 

The Role of the Forest School Leader. 

The Forest School leader is highly trained and experienced and holds an up to date First Aid 

certificate. They are responsible for organising and running all Forest School sessions. 

1. The Forest School leader has the safety of the children uppermost at all times. The 

leader will carry out a detailed safety check before each session and comply with 

health and safety risk assessments. 

2. The leader will ensure that all documentation is relevant and up to date. 

3. The leader will carry an emergency pack at all times. 



 

4. The leader is responsible for all equipment and will ensure that it is checked before 

use and returned to the resource area after use. 

5. The Forest School leader will keep an accident book and keep parents fully informed 

of any incidents that may occur during a session, e.g. trips, falls, stings, etc. 

 

 

Child Protection. 

Safeguarding: 
At Templars Primary School, safeguarding and child protection is paramount and we are 
fully committed to ensuring the welfare and safety of all our children. We believe that 
safeguarding is the responsibility of all the adults in the school community. We believe that 
pupils have a right to learn in a supportive, caring and safe environment which includes the 
right to protection from all types of abuse including bullying. All school staff are vigilant for 
signs of any pupil in distress and are confident about applying the processes to avert and 
alleviate any such problems. If any behaviour is a concern in relation to safeguarding 
Templars Primary School procedures and processes will be followed at all times in 
accordance with the Child Protection Policy. Any concerns will be referred to the Designated 
Safeguarding Leads; Corinne Biddell, Helen Benarous, Kerri Davies or Lynette Rollings as 
procedures state. 
Forest School (FS) sessions are led by a trained Forest School Leader (FSL), supported by 

members of staff. 

Everyone involved in FS is fully briefed on health and safety, risk assessment of sites and 

activities. Staff are made aware of the relevant school policies and procedures and ensure 

that they adhere to the guidance contained in them. 

All staff have current DBS checks. 

Any concerns about a child’s physical or mental well-being should be shared with the 

schools named Child Protection Person, so that the child protection policy can then be 

followed. Confidentiality should be maintained at all times. Any concerns should only be 

shared with those who need to know such as the class teacher who can then ensure the 

correct channels are then informed. 

 

Forest School guidelines 

Templars Forest School is situated on the school site in a nature trail towards the rear of the 

school playing fields. There is a pond area which is fenced, gated and requires a key to 

access it. 

The children have full and free access to the areas situated in the woodland area as long as 

they can see an adult or the blue boundary rope that runs through the site. They must not 

leave the site area without adult permission. 



 

There are plants within Forest school which can be poisonous (Laurel, Fungi) as well as 

plants that may cause discomfort if touched (nettles, brambles, blackthorn trees). Constant 

reminders before the sessions as to what they can or cannot touch reinforces this guideline. 

If in doubt Don’t Touch rule. 

All tools and equipment will be sorted in appropriate containers/boxes. Safety equipment if 

needed should be worn. This may include gloves, waterproofs, boots. The relevant safety 

issues for each item of equipment will be given to everyone using them, at a level suitable 

for their age, re-enforcement of safety issues will be given throughout the period of use. 

Safety checks on tools will be carried out before and after each session. Children must 

always ask an appropriate adult before using a tool and the ratio to adult will be considered 

when using tools. No child will be allowed to go into the tool bag unattended. All tools must 

be returned to the box/bag. When in Forest School the tool bag must be kept in a safe place, 

when out of Forest School these will be stored and locked away in the Forest School shed. 

Tools must be counted before and after the session to ensure all tools are accounted for. If 

the tools are damaged, defective then they will be taken away and either fixed or replaced. 

When the session involves use of fire, then the Forest School lead will take a fire box with 

them, this will include; fire starting kit, cotton wool, tube of Vaseline, fire blanket. An 

emergency bag will also be taken, this will contain a first aid kit, mobile phone charged, and 

school number stored. 

Staff and children will be reminded before each session to be aware of the surroundings, 

and to inform the Forest School Leader if anything looks unusual or unsafe. Adults and 

children will be reminded to wash their hands before eating and when returning from Forest 

School. broken glass, litter and animal faeces will be removed by an adult if needed. 

At Templars we use ‘base camp’ as an emergency sign when we want children to come 

together quickly and listen and wait further instructions. When this is shouted then 

everyone stops what they are doing, walk slowly and safely back to the circle in forest 

school. 

Regular headcounts must take place during a session, if a child is missing, one adult will walk 

through the Forest School calling ‘Back to base camp’ The missing child should respond with 

‘I’m here’. This is one of the first games the children will play and learn the rules for in 

Forest School. If the child is not found, they will report the child missing and return to the 

classroom and check, if the child is not found then a sweep of the phase area including the 

toilets will be done and the office and head teacher will be notified, and they will take over 

the search. The adult will return to Forest School and support bringing the rest of the 

children back from the session into the school classroom. 

The activities that take place in forest school may be ongoing, but if not then always ensure 

that what you have taken there is removed. All staff will be informed of ongoing projects 

and asked not to touch or disturb as this respects children’s work. 

The fire circle is the circle of trees situated outside the Forest School area in an open space. 

The fire circle may be used as a starting point to activities, listening sessions as well as 

cooking. A fire circle game is played to ensure the children understand the rules of the fire 

circle, how to walk around it, move from one place to another without walking through it, 



 

leaving and returning to the circle. Children are always asked to walk around the circle 

unless specifically directed to come inside the circle by an adult. If the session involves a fire, 

then this must be maintained by the Forest School leader at all times and must be put out 

correctly following the fire risk assessment in the Forest School folder. 

 

Equality and Inclusion. 

In the Forest School sessions all persons should be treated equally. We aim to provide a 

secure environment in which all children can flourish and in which all contributions are 

valued. All children will be respected, and their individual needs recognised. We give due 

regard to ‘what can be done, rather than what cannot’. We have an inclusive Forest School 

where equal opportunity is a reality for everyone. 

 

Staff guidelines 

The Forest school leader will have overall responsibility for the planning and delivery of each 

session. The sessions may be linked with the curriculum or a child’s interest. The session 

may have an element of risk taking and all staff will treat every child as an individual. They 

will be the role models of behaviour and ensuring all children are valued for what they can 

do. 

Children’s guidelines 

Children will be encouraged to form positive relationships with adults. They will have the 

opportunity to access a variety of activities and experiences. We will encourage all children 

to think about how their thoughts and actions might affect others while in and around 

Forest School. 

 

Behaviour. 

At Forest School we operate within the Behaviour Policy of Templars Primary School. When 

a child’s behaviour threatens the well-being of him/herself or others, and he/she does not 

respond to a verbal warning, he/she may be returned to the Key Stage/classroom. 

 

Good practice. 

Children will want to pick up things they find in Forest School. We as leaders do not want to 

discourage this but respect the boundaries. 

Stone handling, not necessarily to be discouraged, however ensure children consider their 

own and others safety. Forceful throwing should be prevented. Handling sticks is a common 

theme in Forest School, however the rules must be followed to protect themselves and 

others. Sticks need to be shorter than a child’s arm length. Sticks can and may be moved 

during the session in forest school, sticks that are longer than the arm length of the child 



 

may be dragged along the forest floor being mindful of others around them. Throwing of 

sticks should be prevented at all times. Sticks should never be snapped, broken on a living 

tree. 

Tree climbing allows the child to take risks and this is encouraged in Forest School, however, 

children need to know the limits of this activity, not climbing higher than their arms reach. If 

supervised by an adult this may be at a higher height and the adult needs to position 

themselves near the child in case of falls. Check ground cover for any sharp objects. Also 

check the climbing tree for loose branches or rotten wood. 

Rope and string use is encouraged during creative and imaginative sessions, however, unless 

this is an ongoing activity ensure all strings, ropes are removed from site. 

Carrying and transporting materials will include the children moving logs etc. Encourage the 

children to roll, lift correctly, dragging and pulling. The safe way to transport will be shown 

by the adult whether this is lifting, rolling or dragging. 

 

Accident and Emergency procedures 

The Forest School leader must ensure that all accompanying adults and assistants are 

familiar with all relevant risk assessments, accident, emergency and evacuation procedures 

and any medical information for example children with allergies, asthma, any medical 

needs, at the start of each Forest School session. There must be a qualified First Aider and a 

fully equipped accident bag available at each session. Children’s inhalers, epi pens etc will 

be in the emergency bag. 

In the event of a minor injury the first aider will assess the injury and treat it in forest school 

and then record it in the accident/first aid book. In the event of a major accident the trained 

First Aider/Forest school leader would stay with the casualty and the other members of staff 

would take the rest of the group to another area of Forest school or take them out back to 

there classroom. A phone call will then be made to the school office for help, and then the 

schools major accident policy would be followed. (Emergency information is found in the 

Forest school folder) 

 

Minor accident Procedure 

Any minor injuries weather it is for a scratch, graze, applying a plater or bumped head must 

be given by the First aider and all minor injuries must be recorded in the accident/first aid 

book. 

Major Accident Procedure 

A major injury is one in which a person receives fatal injuries or injuries defined as below: 

 The loss of sight in an eye or a penetrating injury in eye. 

 Amputation. 



 

 Absorption of any substance by inhalation, ingestion, which causes loss of 

consciousness. 

 Electric shock. 

 Fracture. 

 Any other injury which results in the person being admitted into hospital. 

 

If a major accident should happen in Forest school the following procedure should be 

carried out: 

 Assess the situation – is it safe to assess the casualty. 

 Check the casualty is breathing, send or call for help, follow the A, B, C 

 Assisting adult to account for all other children at Forest school and assemble at base 

camp, then return to school at nearest opportunity. 

 First Aider to apply basic first aid until help arrives. 

 First Aid/accident forms to be filled out by all parties ASAP. 

 

Fire Drill/Evacuation Procedure 

In the event of a fire whilst at Forest school the following procedure will be carried out: 

 A designated member of staff will inform forest school leader of fire within school.  

 The command ‘Base camp’ will be given. The children will gather around base camp. 

 A head count and register will be carried out. 

 Emergency services will be called. 

 School office to be contacted using the emergency phone. 

 The children and staff will then assemble on the school play ground at the fire safety 

points. 

 Staff to await instructions from a senior member of staff. 

Insurance 

When working with children either onsite or off site, it is vital that you as a school have 

adequate insurance including third party (public) liability insurance. The Forest school leads 

work for the local authority and therefore have the correct insurance in place. The school’s 

insurance policy can be found in the Forest School folder. 

Lost child procedure 

The following procedure will be carried out immediately in the event of a child going missing 

within the school grounds: 

 All children will gather around the fire circle/basecamp supervised by assisting adult. 



 

 All available adults will be informed, and a thorough search will be carried out of the 

immediate area. 

 A staff member will use the emergency phone and inform the head teacher giving 

details of location last seen and timings. 

 The Head teacher will then instigate a search of the whole school site with extra 

staff. 

 After a thorough search of the entire school site internally and externally. 

 The head teacher will contact the police and parents. 

 The Head teacher will then meet with the police and parents. 

 The head teacher and assisting staff will await instructions from the police. 

 All incidents are to be recorded in writing ASAP. 

 Ofsted must be informed of any incidents. 

 

 

Animal entering Forest School procedure 

In the event of any animal entering Forest School, the children will be advised never to 

approach any animal, call for help from an adult. The children are spoken to about an 

animal e.g. dog moving toward them to stay calm. The children are asked to adopt the tree 

position, not to make sudden movements, raise their hands up to their neck and cover their 

fingers by making a fist shape. Once the animal is clear from Forest School we will slowly 

walk back towards the school and inform the SSO. If a loose dog attacks the children, then a 

member of staff will try to place themselves in front of the attacking zone. Another member 

of staff will call for help. 

 

Tools use procedure 

The tools that may be used in Forest School are as follows: 

 Loppers 

 Palm drill 

 Bow saw 

 Pen knife 

 Scissors 

 Gimlet 

 Bill hook 

 Mallet 

 Spade 

 Trowel 

 Fork 



 

All these tools carry a safety risk and when being used safety equipment/clothing will be 

needed to ensure that the risk of harm is reduced to a minimum. Adult supervision is 

essential at all times and the adult child ratio of 1:2 / 1:4 must be adhered to. 

Before the use of any of the above tools a tools talk will be carried out this will cover: 

 The name of the tool being used. 

 The use. 

 The parts of the tool. 

 Safety distance when using the tool. 

 Transportation. 

 How to take care of the tool. 

 Storage. 

 Demonstration of how to use tool. 

The tools talk will be carried out at the begin of any session using tools. 

PSI like gloves must be worn on the hand that is not operating the tool. Trousers and 

appropriate sturdy footwear will need to be worn for protection. 

All tools will be kept in tool bags and locked boxes and stored safely in the Forest School 

shed. 

When tools are not in use, the tools will be returned and stored safely back in the Forest 

school shed. 

All tools will have a risk assessment. 

 

Food and food hygiene, including snacks, food for cooking 

Food on site will be kept in lock tight containers.  Any food distributed will be referenced 

against any food allergies/intolerances and dietary information. 

Wipes will be available for all children in order to clean hands before and after they have 

eaten. During a session, snacks may be given at a natural break in play and the following 

procedure will follow: 

 The children will be sat in a circle, on the floor or on logs. 

 They will all clean their hands with a baby wipe. 

 Baby wipes will be collected, and cups and bowls distributed. 

 A snack / drink will be given to each child. 

 The child will remain seated for the duration of the snack. 

 Once finished, the bowls and cups will be collected, and the children wiped should 

they require. 

 



 

Food for the fire 

 The food will be stored in lidded containers and kept at the relevant temperatures 

using cool bags as necessary. 

 Food for the fire will be cooked on sticks/ in foil or in the cooking pot.  

 If on sticks, the child will wear a glove on the toasting hand and will be supported 1:1 

with the leader to ensure safety. 

 Only 1 child at a time will be allowed to approach the fire to cook food. 

 If the child has long hair, their hair will be tied back before they approach the fire. 

 If the food being cooked is in foil, only the adult will place the food in the fire and 

retrieve it.  The child will be allowed to eat the food, once it has cooled down and 

this will be managed by the adults on site. 

 

Toilet needs 

Before leaving the classroom, all children will be required to go to the toilet. 

If a child needs the toilet whilst in Forest School a Qualified member of staff will accompany 

them to and from. If, however there are not enough members of staff supporting in Forest 

School a phone call will be made to the school office and a free member of staff will come 

and take the child to the toilet and then return them as quickly as possible so that the child 

doesn’t miss out on a valuable learning experience. 

 

On return to the classroom 

Adults to assist with the children hanging waterproofs up and putting back wellingtons, 

returning all equipment back to the Forest School shed and stored correctly. Assist with the 

children returning to the school and classroom, ensuring they have all washed their hands 

after the session. 

 


